
ms<s;=re   f;jk lÜg,h 

01' i. oelaùfï Wml%u - uQislh " iam¾Y ixfõoS ;srh " fufyhqï háh " wdf,dal mEk 

      iqmsrslaik - me;,s;, iqmsrslaikh " ;Srefla; lshjkh " pqïnl ;Ska; wkq ,laIKh " m%ldY wlaIr    

                    ixcdkkh " m%ldY i<l=Kq ixcdkkh " iajhxl%Sh fg,¾ hka;%h 

 ii. weÕs,s i<l=Kq iqmsrslaikh " ldâm;a lshjkh 

 iii. ixLHdxl nyqúO ;eá " ixhqla; ;eá " íÆ f¾ ;eá 

iv. äcsg,a wdldrfha o;a; yd f;dr;=re wekf,d.a wdldrhg;a wekf,d.a wdldrfha o;a; yd f;dr;=re 
äcsg,a wdldrhg;a mrsj¾;kh lsrSu' 

v. pqïnl ;Ska; wkq,laIKh (MICR) 

vi.  6748  -  6     7    4 

64     8    1  

384 ¬ 56 ¬ 4 

444 

vii. l%shdj,s ioyd u;lh fjkqfjka we;súh yels .egqï j,ld,ñka l%shdj,s ioyd wjYH lrk 
u;lh fjka lr  oSu;a tu l%shdj,s wjidkfhaoS u;lh ksoyia lsrSug wjYH lghq;= lsrSu;ah' 

viii. Open office writer , Libro Office writer 

ix.  lemSu  we,ùu 

x.   ASCII- American Stranded Coded for Information Interchange  

EBCDIC – Extended Binary Coded Decimal interchange code 
 

02'    i.   mrs.Klfha ia:dms; wfkl=;a uDÿldx. yd oDVdx. l<uKdlrKh lrñka mrsYS,lhdg   

          mrs.Klh Ndú;d lsrSug wjia:dj ,ndoSuhs' 

         ii.  tla jrlg tla mrsYS,lfhl= iïnkaOfhka fiajd imhk fufyhqï moaO;s tal mrsYS,l jk 
w;r fndfyda mrsYS,lhkag tljr mrs.Kl hka;%hla fj; m%fõY ùug myiqlï imhk 
fufyhqï moaO;s nyq mrsYS,l fõ' 

        iii'  

GUI CLI 

mrsYS,lhdg m%shukdm fõ' mrsYS,lhdg wmyiq fõ' 

uQislh yd h;=re mqjrej we;=<;a lr o;a; 
we;=,q lrhs' 

wKlsrSï yd Wmfoia u;lfhka we;=,q l< hq;= 
fõ' 

WIMP f,i ixrpl 4 ls' wKlsrSï yd Wmfoia fm%arlh u; we;=,q l< 
hq;= fõ' 
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       iv'  mrs.Klfha ;ekam;a lrkq ,nk foaj,a fjk fjku ;ekam;a lr .ekSug 

 mrs.Klfha fufyhqï moaO;s tllg jvd we;=,a lsrSug 

 fufyhqï moaO;sfha jQ wjYH;d iïmQ¾K lsrSug 

03' ms<s;=re ke;' 

04' 

I.  

II. Left Align 

III. Wod, jokafm< Select lsÍu" Change case fnd;a;u ;o lr UPPERCASE hkak f;aÍu" Bold 
fnd;a;u yd Underline fnd;a;u ;o lsÍu' 

IV. Office button tl ;o lr ,efnk fukqfjka Print hkak f;darkak" Name hg;g wod, uqøK 
hka;%h f;dard Page Range i|yd ALL o " Page size i|yd A4 ,nd § OK lrkak' 

05' ms<s;=re ke;' 

06' 
        i. rchla f;dr;=re ;dlaIKh fhdod .ksñka rdcH md,k lghq;= isÿ lsrSuhs' rcfhka mqrjeishkag "  

        rcfhka fjk;a rdcH j,g " rcfhka jHdmdr j,g " rcfhka fiajlhkag 

    ii.  wka;¾cd,h Ndú;d lr ´kEu rgl isg ´kEu wdldrfha wOHdmk wdh;khla yd iïnkaO ùu     

       ;=<ska b;d wvq úhoulska Wiia mdGud,djla yeoErSuhs' 

    iii.  iajhxl%Sh fg,¾ hka;% uÕska ´kEu fõ,djl ´kEu ia:dkhloS uqo,a ,nd .ekSfï yelshdj "     
wka;¾cd,h yd iïnkaO ù we;s neúka f,dalfha ´kEu rgl isg .kqfokq lsrSfï yelshdj " 
myiq ia::dkhl isg cx.u ÿrl:kh yd cx.u mrs.Klh Ndú;d lr ì,am;a f.ùu " nexl= 
.sKqï w;r uqo,a yqjudrej " .sKqï mrslaId lsrSfï yelshdj 

      iv. meh 24 ysu újD;j ;eîu " yr ldâ uÕska uqo,a f.ùug yelsùu " myiq ia:dkhl isg NdKav   
ksrslaIKh fldg weKjqï lsrSfï yelshdj " wka;¾cd,fha we;s ´kEu rgl fj<o wdh;khla 
f;dard .ekSfï yelshdj 
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